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AGREEMENT, made this ' 10th day of October 2007, by and between the 
SUPERINTENDENT OF SCHOOLS OF THE FAIRPORT CENTRAL SCHOOL DISTRICT 
(hereinafter referred to as the "Superintendent"), and the FAIRPORT SCHOOL OFFICE 
PROFESSIONAL ASSOCIATION (hereinafter referred to as the "Association"): 
NOW, THEREFORE, in consideration of the premises and the mutual covenants and agreements 
herein contained, it is hereby covenanted and agreed as follows: 
SECTION I 
SCOPE 
A. This agreement shall cover the employer-employee relationship between the Fairport 
Central School District (hereinafter referred to as the "District"), and the Fairport School 
Office Professional Association (hereinafter referred to as FSOPA), consisting of all 
secretarial and clerical employees in the District working thirty (30) hours or more per 
week (hereinafter referred to as "members of the unit"), except for secretaries to District 
Office Administrators, or those deemed confidential by PERB (Public Employment 
Relations Board). The District recognizes the Association as the exclusive collective 
bargaining representative of the employees covered by this Agreement and extends to the 
Association all of the rights pursuant to the provisions of Article 14 of the Civil Service 
Law. 
B. Within one (1) week of the hiring of each new unit member, the president of the 
Association shall receive a signed, written notice indicating the following information 
with respect to the new unit member: unit member's name, position filled, civil service 
classification, contractual pay grade, rate of pay, working hours, and projected yearly 
hours. 
C. New members of the unit, at the time of initial employment and prior to beginning duties, 
shall receive from the Human Resources Office during a personal meeting: 
1. Written confirmation of salary rate, schedule classification and effective date of 
permanent appointment. (Form BO-2-79 R). 
2. A copy of the existing Agreement, with appropriate explanation of benefits 
available (health insurance, retirement, life insurance, etc.). 
3. Civil Service test application forms, if necessary, with appropriate explanation of 
Civil Service status requirements, approximate date of next test, and procedures 
to follow. 
(a) Permanent appointments to positions in the competitive class can only be 
made by selection of a person on an appropriate eligible list who is willing 
to accept such appointment and whose final rating in the examination is 
equal to or higher than the rating of the third highest ranking eligible on 
the list using the banded scoring method. In the event that an eligible list 
is not available, a provisional appointment may be made pending the 
results of an examination. A provisional appointment is limited to nine 
months. 
(b) A probationary appointment of competitive position shall be twenty-six 
(26) weeks from the date of commencement of employment, during which 
time the unit member may be dismissed without cause. At any time 
during such period, the unit member may request a conference with the 
member's immediate supervisor for the purpose of receiving an evaluation 
of performance. After thirteen (13) weeks of employment, the 
probationary unit member shall receive at least one week notice of 
dismissal, or, at the option of the District, one week pay in lieu of notice. 
Seniority starts at the end of twenty-six (26) weeks when permanent status 
is achieved. 
D. 1. The layoff and recall of unit members shall be in accordance with the rules and 
regulations of the Civil Service Commission and applicable law. 
2. In the event of layoff by reduction in work force, unit members affected by such 
layoff shall be given thirty (30) calendar days advance notification. 
E. Desimation of Hours 
1. The hours for full-time members of the unit shall be as follows: 
Designation 2007-08 2008-09 2009- 10 
12 month (7.5 hr) 1,860.00 1,860.00 1,860.00 
12 month (7.0 hr) 1,736.00 1,736.00 1,736.00 
School Year (7.5 hr) 1,457.50 1,457.50 1,457.50 
School Year (7.0 hr) 1,372.00 1,372.00 1,372.00 
The work year for School Year members shall be 186 workdays. School Year 
members shall not work less than 1,372.00 hours in any work year covered by this 
Agreement. 
2. No member may work additional hours without the permission of the immediate 
supervisor. Additional time worked in excess of those hours listed in Designation 
of Hours shall be paid at the member's rate in effect at the time those hours are 
worked. Hours worked over forty (40) in the workweek will be paid at time and 
one-half. A member may volunteer to receive compensatory time in lieu of 
regular wages for the additional time worked in excess of those hours listed in 
Designation of Hours. Compensatory hours worked over forty (40) in the 
workweek shall be accrued at a rate equal to time and one-half. Whenever 
possible, compensatory time should be used within the month that it is accrued 
but no later than the end of the school year. Members may elect to carry over up 
to forty (40) hours to the next year. Accumulated compensatory time may not 
exceed forty (40) hours. 
School Year Members 
3. When appropriate, members will be notified no later than the Friday immediately 
following the School District Budget Vote of required additional summer work 
hours. Accumulated sick days may be used during this additional period of 
employment. 
4. If members volunteer to substitute outside of their regular work schedule, they 
will be compensated at the top retiree clerical substitute rate, or their own hourly 
rate, if lower. 
F. All members of the unit shall receive by September 30, or as soon thereafter as possible, 
a statement listing the accumulated sick days and personal days available for that year. 
G. The District shall pay the cost of reproduction of this Agreement and distribute it as soon 
as possible. 
H. Each unit member shall be provided with a FSOPA seniority list on a yearly basis, as of 
July 1 st of each year. 
SECTION I1 
SALARIES 
RANGES 
Schedule A 
Schedule B 
Schedule C 
Schedule D 
Schedule E 
Schedule A 
Schedule B 
Schedule C 
Schedule D 
Schedule E 
Schedule A 
Schedule B 
Schedule C 
Schedule D 
Schedule E 
B. 1. Effective July 1, 2007, each unit member's contract salary inclusive of all PSP, 
Inservice and longevity increments, shall be increased by four percent (4.0%). 
2. Effective July 1, 2008, each unit member's contract salary inclusive of all PSP, 
Inservice and longevity increments, shall be increased by four percent (4.0%). 
3. Effective July 1, 2009, each unit member's contract salary inclusive of all PSP, 
Inservice and longevity increments, shall be increased by four percent (4.0%). 
C. No new unit member shall be hired at a rate below the minimum entrance rate or at a rate 
in excess of fifty cents ($SO) above the entrance level for their pay schedule. 
Classifications for salary purposes are listed in the appendices. 
D. A listing of all positions covered in the Fairport Central School District by the 
Association Agreement shall be attached as an appendix. 
Discussion and implementation of job reclassification of positions listed in the appendix 
shall be permissible at any time during the duration of the Agreement. 
E. ChaperoneExtra Duty 
1. The Fairport Educators' Association maintains the right of first refusal for this 
work, however, unit members selected to fill an extra-curricular assignment shall 
be compensated at the FEA Extra-Curricular Rate. 
2. The Fairport Educators' Association maintains the right of first refusal for this 
work, however, unit members chosen to chaperone student trips, and who fulfill a 
formal responsibility required by the school, shall be compensated at the FEA 
Overnight Stipend Rate. 
F. Deductions 
1. The District agrees to such deductions from the salaries of its employees as are 
individually authorized on a form provided by the Association (see appendices) 
for dues of the Fairport School Office Professional Association. Such deductions 
shall be transmitted to the treasurer of the Fairport School Office Professional 
Association, at the same time as bi-weekly checks are issued for distribution. 
Such transmittal shall relieve the District of any and all liability by its execution 
of the provisions of this section. 
No later than the issuance of the first paycheck in October, the Association shall 
submit a list of members for whom dues shall be deducted and authorization cards 
for those who do not have cards on file. 
At the same time as submission of the above listing, the Association Treasurer 
shall certify the amount of the deduction for dues to be made for that school year. 
Deductions will commence with the second paycheck in October and shall 
continue in equal installments coinciding with the remaining pay periods until the 
total has been deducted. 
2. Deductions for tax sheltered annuities offered by the District shall be made as 
authorized by the staff member. 
G. School Year members who are approved by their supervisor to work additional hours in 
their own position, will be compensated at their hourly rate. Members who work in other 
positions in the District will be compensated at the top retiree substitute clerical rate, or 
their own hourly rate, if lower. 
SECTION I11 
LONGEVITY 
A. Increments shall be added to the unit member's base salary. Longevity increments shall 
be paid in the following manner: 
I 15 Years I $200 I 
10 Years $400 
B. Eligibility for this salary adjustment will be based on the unit member's longevity date 
within the unit. 
20 Years $200 I 
Full-time positions for School Year and 12 month members shall equal one year of 
service for longevity purposes. Members of the unit who have been previously employed 
by the Fairport Central School District shall have their total years of service calculated 
below: 
1. Members of the unit who have previously been employed in other units of 
the Fairport Central School District in any capacity other than clerical 
shall be given one-half (1/2) credit for time served prior to coverage by 
this Agreement. The actual number of hours worked in continuous service 
shall be converted to years (total number of hours divided by 1860 divided 
by two [2]) for computing vacation and benefits. 
2.  Unit members who have been previously employed by the Fairport 
Central School District in clerical positions shall receive full credit for all 
prior service with the District. (The actual number of hours worked in 
continuous service shall be converted to years.) 
This salary adjustment will be paid in one lump sum on the first payroll following the 
unit member's eligibility and will become a permanent part of the unit member's base 
salary for each succeeding school year. 
SECTION TV 
HOLIDAYS 
Twelve-month unit members shall receive fifteen (15) paid holidays and School Year 
unit members shall receive ten (10) paid holidays. 
The schedule of holidays shall be contained in the appendices. 
SECTION V 
VACATION 
A. All twelve-month unit members shall receive paid vacation time according to the 
following schedules. 
1. As of July 1 immediately following appointment to a twelve-month position, 
prorated vacation may be taken according to the schedule below: 
Months 1 Vacation Days Months I Vacation Days I Worked I Worked 
3 months 
2. Months in this section are defined as full months of employment. 
No partial credits shall be granted for less than a full month of service. 
5 months 
6 months 
1 day 
3 days 
4 days 
Completion of 
1-4 years 
6 days 4 4 months 
7 months 
1 1 months 
5 years 
6 years 
5 days 
9 days 
9 months 
10 months 
Vacation Days 
10 days 
7 years 
8 years 
*After twenty-two years the maximum number of vacation days will be 24. 
2 days 
7 days 
8 days 
12 days 
13 days 
9 years 
Example: A unit member is hired on 3/1/2007. As of 7/1/2007, the member would have 
worked four (4) months, and would be eligible for two (2) days vacation, to be taken 
between 7/1/2007 and 6/30/2008. As of 7/1/2008, the member would be eligible for ten 
(10) days vacation, to be taken between 7/1/2008 and 6/30/2009. As of 7/1/2012, the 
member would be eligible for twelve (12) days vacation, etc. 
8 months 
Completion of 
10 years 
14 days 
15 days 
B. With the approval of the immediate supervisor, a member may carry over up to eight (8) 
earned vacation days to the following year. A member may receive cash compensation in 
lieu of carryover days for up to three days. The rate of compensation will be fixed at a 
daily rate equivalent to that of the starting salary for a member in that particular clerical 
title. Such request shall be in writing and subject to the approval of the immediate 
supervisor and the Assistant Superintendent for Human Resources. 
Vacation Days 
18 days 
12 years 
15 years 
16 days 
C. 1. Members of the unit who have previously been employed in other units of the 
Fairport Central School District in any capacity other than clerical shall be given 
one-half (112) credit for time served prior to coverage by this Agreement. The 
actual number of hours worked in continuous service shall be converted to years 
(total number of hours divided by 1860 divided by two [2]) for computing 
vacation and benefits. 
19 days 
20 days 
18 years 
20 years 
2. Unit members who have been previously employed by the Fairport Central 
School District in clerical positions shall receive full credit for all prior service 
with the District. (The actual number of hours worked in continuous service shall 
be converted to years.) 
2 1 days 
22 days 
21 years 
*22 years 
23 days 
24 days 
3. A member of the unit changing from a School Year schedule to a twelve-month 
schedule will receive one full year of credit for each year worked for purposes of 
computing vacation and benefits. 
4. This service shall be treated as continuous and vacation and other benefits will be 
pro-rated and effective immediately. 
SECTION VI 
PERSONAL LEAVE 
A. Each member of the unit shall receive three (3) days of personal leave with full pay per 
year. This leave is in addition to sick leave days and days allowed for a death in the 
immediate family and will be allowed at the discretion of the immediate supervisor. 
Except in cases of emergency, personnel shall notify the immediate supervisor at least 
three (3) days in advance of their desire to use a personal day. Personal leave days will 
not be cumulative from year to year, but any of the unused personal leave days shall be 
added to the accumulated sick leave days of the member. To be eligible for personal 
leave pay, a minimum of one-half (112) day must be taken. Personal days may not be 
used before or after a holiday or break period unless under extenuating circumstances and 
with the approval of the immediate supervisor. 
The number of personal days available to members working less than a full year shall be 
prorated as follows: 
School Year Members 
#of Personal Days 
Hire Month Available 
Sept. - Nov. 
Dec. - March 
April - June 
12-month Members 
July - Oct. 
Nov. - Feb. 
March - June 
For the purposes of this section, any day of the month constitutes the hire month. 
B. Bereavement 
In the case of death in the immediate family, each member of the unit may take up to five 
(5) days leave with full pay. Immediate family shall be defined as parent (or surrogate), 
brother or sister, son or daughter, grandparent (including in-laws in each case), spouse, 
grandchild or any person living under the same roof. 
In the event of the death of a close friend or associate, one day's leave (per year) with 
pay will be granted for funeral attendance. 
SECTION VII 
SICK LEAVE 
A. 1. Twelve-month members of the unit shall receive thirteen (13) sick days per year 
with full pay. Five (5) of these days shall be permitted for family illness if 
needed. Sick leave shall be cumulative to 200 days. 
2. School year members shall receive eleven (1 1) sick days per year with full pay. 
Five (5) of these days shall be permitted for family illness if needed. Sick leave 
shall be cumulative to 170 days. 
The number of sick days available to members working less than a full year in (1) 
and (2) above shall be prorated as follows: 
School Year Unit Members 
#of Sick Days 
Hire Month Available 
Sept. - Oct. 11 
Nov. - Dec. 8 
Jan. - Feb. 6 
March - April 4 
May - June 2 
12-month Unit Members 
#of Sick Days 
Hire Month Available 
July - Aug. 
Sept. - Oct. 
Nov. - Dec. 
Jan. - Feb. 
March - April 
May - June 
For the purposes of this section, any day of the month constitutes the hire month. 
3. Members may use any new annual allocation of sick days prior to use of 
accumulated sick days once they have reached the maximum amount of 
cumulative sick days. 
4. Under extenuating circumstances, additional sick days for the purpose of family 
illness may be granted upon the recommendation of the immediate supervisor, 
with approval of the Assistant Superintendent for Human Resources. The number 
of additional days granted shall be deducted from accumulated sick leave days. 
B. Extended Sick Leave 
All members of the unit shall become eligible for the following benefits aAer two (2) full 
years of service. In determining years of service, the anniversary date (first day 
employed) shall be used. 
1. In the event of total disability, as determined by a school district physician in 
consultation with the member's attending physician, the following benefits shall 
be provided: 
a. For a member judged totally disabled and in the third through fifth year of 
service: 
1. Use of all accumulated sick days from the first day of total 
disability. 
2. A waiting period of thirty (30) calendar days commencing on the 
day immediately following the payment of the last accumulated 
sick day. 
3. Beginning after the waiting period described in (2) above, a 
stipend equivalent to fifty percent (50%) of current salary will be 
paid until the member is able to return to work. Payment shall be 
limited to a period of six (6) months. 
b. For a member judged totally disabled and with six (6) or more years of 
service: 
1. Use of all accumulated sick days from first day of total disability. 
2. A waiting period of thirty (30) calendar days commencing on the 
day immediately following the payment of the last accumulated 
sick day. 
3. Beginning after the waiting period described in (2) above, a 
stipend equivalent to fifty percent (50%) of current salary will be 
paid until the member is able to return to work. Payment shall be 
limited to a period of twelve (12) months. 
2. At the discretion of the District, periodic examinations may be required of 
members to ascertain disability. These examinations should be completed by a 
school district physician in consultation with the member's attending physician. 
3. During the period of payment of the disability benefit, there shall not be a change 
in the salary rate of a disabled unit member, although service and retirement time 
shall continue to accrue. Upon return to service, the member's rate of 
compensation shall be equal to what such unit member's rate would have been 
had there been no extended sick leave absence. This provision shall not be 
construed to provide any such unit member with a retroactive or accumulative pay 
increase for time absent for extended sick leave. 
4. These provisions may be used by members of the unit once in each two (2) year 
period. A member shall again be eligible for extended sick leave two (2) years 
from the date of return of service. "Total Disability" means inability to perform 
substantially all of the duties of unit member's regular position. 
SECTION MI1 
LEAVE OF ABSENCE 
A. Members of the unit may request a Leave of Absence without pay or benefits for personal 
reasons for a period not to exceed one (1) year. Such requests will be in writing and 
subject to the approval of the Assistant Superintendent for Human Resources. 
B. Members on leave shall notify the Human Resources Office in writing at least three (3) 
months prior to the expiration date of the leave stating the intention to return to work. 
Failure to notify the Human Resources Office shall be deemed to constitute a resignation. 
Upon return to work at the termination of the leave, the member will be assigned to the 
same position which was held at the time said leave commenced, if available, or if not, to 
a substantially equivalent position. All benefits, to which a member was entitled at the 
time the leave of absence commenced, will be restored upon return unless changed 
through subsequent negotiations. Upon return to work, the member's former hourly rate 
shall be recalculated to reflect the most recent increase in effect at the time the member 
returns from leave. Time spent on leave shall not be credited to the member's 
employment record. 
D. 1. Members of the unit covered by this Agreement shall be granted Parenthood 
Leave upon written application which shall, as far in advance as possible, be 
made at least six (6) months before the birth or adoption of a child. 
2. Such leave may continue for a period not exceeding one (1) year after the birth or 
adoption of a child, or other termination of pregnancy. 
3. Return from Parenthood Leave shall be governed by Paragraph B of this section. 
4. Members of the unit covered by this Agreement shall be granted, upon request, 
sick leave for disability occasioned by pregnancy andfor delivery. Such member 
shall provide a certificate from her physician setting forth the onset and 
termination of such disability. 
5 .  Sick leave payments for disabilities explained in (4) above shall be available only 
through accumulated sick days. 
SECTION IX 
FAMILY MEDICAL LEAVE ACT 
All leave and benefit provisions of this Agreement will be counted towards the Family Medical 
Leave Act where applicable. FMLA leave and benefits will be applied for eligible unit members 
if the contractual leave and benefits provide less than the FMLA. 
SECTION X 
JURY DUTY 
A member of the unit shall not suffer loss of pay, vacation or personal leave benefits for those 
days needed to fulfill jury duty obligation. 
SECTION XI 
WORKING CONDITIONS 
A. Emergency Closing 
I. All members of the unit shall be paid for snow days or emergency closings. If the 
snow day or emergency closing is announced prior to the opening of the school 
day, members need not report. Members requested by an immediate supervisor to 
work on an announced snow day may do so at their own discretion. Members 
shall receive time off at a future date equal to the amount of time worked on the 
snow day. Such time shall be taken at the discretion of the employee (with the 
approval of the immediate supervisor). 
2. If an announcement of a snow day, emergency closing, or early dismissal is made 
after the opening of the school day, all members shall remain for a minimum of 
thirty (30) minutes following dismissal of the students at that building. On such 
days, members in school buildings dismissing at the regular time shall remain a 
minimum of thirty (30) minutes following dismissal time. Members covered by 
this Agreement and not located in school buildings shall be released thirty (30) 
minutes after the latest school dismissal. 
3. In cases of emergency closings in an individual school, dismissal of the clerical 
personnel shall be at the discretion of the immediate supervisor. 
B. Inadequate work in^ Conditions 
The District will maintain a properly heated, lighted, and ventilated working 
environment. If the unit member has a concern about the working environment, the 
member will meet with the immediate supervisor to seek a resolution to the issue. 
If during the workday any of the conditions listed below occur, a member may arrange 
with the supervisor to provide for another adequate work area. If there is no suitable work 
area available in which the member can complete the regularly assigned duties, the 
member may leave work with no loss of pay. If such time involved exceeds four (4) 
hours per day, the member may be required to make it up at a time mutually agreeable to 
the member and the immediate supervisor during the school year. The member will be 
compensated at the regular rate of pay. 
The temperature of a work area drops to sixty-five degrees (65) or lower for more 
than one hour. 
The temperature of a work area rises above eighty-five (85) degrees for more than an 
hour. 
The water is turned off in a building for more than four hours. 
The lack of electricity creates an environment that is unsafe due to darkness. 
Bathroom facilities are unavailable or unsanitary in the building or in a nearby 
location. 
If any of the above are known by the supervisor to be forthcoming, the member of the 
unit shall be informed of the above conditions prior to the occurrence. 
Sole Occupancy 
No member of the unit shall be required to work as the sole occupant of a building. 
Supervision/Discipline Of Students 
It will not be the responsibility of any member to discipline students. If the disciplining of 
a student is required, an appropriate school administrator or other certificated staff 
member will be responsible for addressing the matter. The members shall be provided 
with a prioritized list of certificated staff members to contact in the absence of an 
appropriate school administrator. It will not be the responsibility of any member to 
supervise detention and/or in-school suspension. 
Unit members shall not be required to administer prescription medication to students. 
SECTION XU 
EVALUATION 
1. Annual Evaluation 
a. Each unit member shall receive one formal written evaluation (see 
Appendices) per year, which shall be completed no later than June 15. At the 
time of the annual evaluation conference the administrator will review 
the completed evaluation form with the member. Members will be given the 
opportunity to add comments to the evaluation form. 
b. Evaluation shall be an on-going process. The administrator shall bring any 
performance concerns to the member's attention as they occur throughout the 
school year. When a performance concern has been identified, the 
administrator and member shall agree to a plan to resolve the concern. 
c. The evaluation instrument is a joint document and representatives of the 
District and the Association shall conduct any revisions jointly. 
2. Appeal of the Evaluation 
In the event that a member is dissatisfied with the annual written evaluation, the 
member shall meet with the immediate supervisor, and, if requested by the member, 
an Association representative, at which time the evaluation shall be reviewed. If the 
matter is not resolved, the member may request a meeting with the immediate 
supervisor, the Assistant Superintendent for Human Resources and the Association 
President for a further review of the matter. 
SECTION XI11 
VACANCIES 
A. Whenever there is an opportunity for a new position, or transfer or advancement, a notice 
of vacancy for such position shall be posted in each building in the District for seven (7) 
consecutive working days before the position is filled. All such notices shall specify the 
Civil Service classification and contractual pay schedule. Any School Year unit 
members having an interest in a position which becomes available when school is not in 
session, shall indicate their interest to the Assistant superintendent for Human Resources 
prior to each July 1. 
B. No vacancy shall be filled until all current unit members interested in such position have 
first been interviewed. In choosing among applicants of equal qualification and work 
record, preference shall be given to current unit members. 
C. The supervisor of the position to be filled shall make the final decision from all 
applicants, and will notify those applicants who were not selected. 
SECTION XN 
TRANSFERS 
A. Voluntary Transfers 
1. Unit members wishing to transfer to other positions in the District must notify the 
Human Resources Office in compliance with Section XII. Unit members 
transferring to positions with a higher salary schedule shall receive salary 
increases as follows provided that no unit member shall be paid less than the 
minimum hourly rate nor more than the maximum hourly rate specified in Section 
11: 
From Schedule 
c L 
c c  
cc 
c c  
c c  
c c  
c c  
c c  
c< 
A t o B  : 
B to C: 
C t o D :  
D t o E :  
A t o C :  
B toD : 
C to E: 
A to D: 
B to E: 
A to E: 
2. Members transferring to positions within the same schedule shall continue at their 
current rates in the new position. 
3. Members transferring to positions within a lower schedule shall receive decreases 
in salary as follows providing the member's new rate shall be at least at the entry 
level on the appropriate schedule and not more than the maximum level on the 
appropriate schedule in Section 11: 
From Schedule 
c c  
B t o A :  
C t o B  : 
D to C: 
E t o D  : 
C t o A :  
D t o B :  
E t o C  : 
D to A: 
E to B: 
E t o A :  
Unit members moved to a new classification in the 1997-1998 and the 2001-2002 
negotiations without a transfer increase will not be decreased upon moving back to their 
1997-1998 or the 2001-2002 schedules. 
B. Involuntarv Transfers 
Unit members transferred by the District to a position of the same or lower schedule shall 
continue at their current salary rates in the new position. In cases of involuntary 
transfers, unit members shall be notified as soon as practical, but no later than thirty (30) 
days prior to actual transfer. An involuntary transfer will be made only after a meeting 
with the unit member involved, a representative of the Association (if requested by the 
unit member), and the immediate supervisor andlor Assistant Superintendent for Human 
Resources in order to explain the reason for said transfer. 
C. Full-time to Part-time Transfers 
Any member of the unit desiring a transfer from a full-time to a part-time position shall, 
upon written submission of a request to the Assistant Superintendent for Human 
Resources, be so notified when such positions occur. Such requests shall be valid only 
for the school year in which they are made. 
D. Confidential to FSOPA Transfers 
District employed confidential secretaries who move into a bargaining unit position will 
be placed at a comparable wage rate based on PSP's, Inservice increments, longevity and 
years of service in the District. 
SECTION XV 
CONFERENCES 
A. Two (2) members of the Association to be mutually selected by the President of the 
Association, and the Assistant Superintendent for Human Resources shall represent the 
Association at the annual New York State Educational Secretaries Conference without 
loss of pay, and shall be reimbursed for required expenses for up to $1,000.00. 
B. Two (2) additional members of the Association may attend this Conference at their own 
expense, but without loss of pay. 
C. Two (2) members may elect to take part in the National Conference without cost to the 
District, but without loss of pay. 
D. If either the National or State Conference is held within a reasonable driving distance, 
additional members may attend without loss of pay. The number of additional members 
attending shall be mutually agreed upon by the President of the Association and the 
Assistant Superintendent for Human Resources, and shall be subject to the approval of 
the additional members' immediate supervisor. 
SECTION XVI 
COURSE WORK AND INSERVICE CREDIT 
A. A member of the unit may submit a request for reimbursement for courses which can 
assist in improvement of professional performance. Included shall be course work and 
Inservice courses directly bearing on the attainment of the Professional Standards 
Program Certificate offered by the National Association of Educational Secretaries. 
The amount budgeted shall be one-thousand two hundred and fifty dollars ($1,250.00) 
per year. There is a one hundred fifty dollar ($150.00) limit per course per person. 
B. All unit members shall be eligible for Inservice credit. All Inservice courses shall be 
approved in advance by the Assistant Superintendent for Human Resources. An 
increment of three hundred and twenty-five ($325.00) shall be paid for every forty (40) 
classroom hours of approved Inservice course work completed and not previously 
credited for salary purposes. This salary adjustment will be awarded at the time of 
completion and will become a permanent part of the member's base salary for each 
succeeding school year. The number of eligible Inservice salary increments shall be 
limited to fourteen (14) for each unit member for Inservice earned. 
C. A member seeking to enroll in courses not offered by the District's Staff Development 
Program shall submit a written request on forms provided by the District to the Assistant 
Superintendent for Human Resources for approval prior to registration. 
D. It is understood and agreed that members taking Inservice courses for salary credit will 
not be reimbursed for expenses incurred in taking the course and that such election must 
take place at the time of application. Courses taken under the reimbursement election 
shall be paid for upon proof of successful completion of the course and proof of tuition 
payment. A maximum of fifty ($50), per course, per person will be paid. 
E. Professional Standards Program 
For each PSP certificate attained after July 1, 2007, up to a maximum of six (6), a 
member shall receive an increment of three hundred and twenty five dollars ($325.00). 
This salary adjustment will be paid in a lump sum at the time of receiving the PSP 
certificate and will become a permanent part of base salary for each succeeding school 
year. 
Unit members shall receive a stipend of one hundred and twenty-five dollars ($125.00) 
for completion of CPRJAED training and annually thereafter, provided the certificate 
remains valid. 
SECTION XVII 
INSURANCE COVERAGE 
A. Health Insurance 
1. The District will provide to unit members working a minimum of thirty (30) hours per 
week, the Bluepoint 2 Select health insurance plan. The Blue Million health plan will 
not be offered to members of this unit. The District will contribute toward this health 
insurance plans' premiums as follows: 
Should the unit member choose an alternate health insurance plan offered by the District, the 
District will contribute toward the cost of such plan the amount up to that which the District 
would have paid for coverage under Bluepoint 2 Select. 
2. In the event that a unit member dies in service, after the completion of fifteen (15) years of 
District service, health insurance will be provided to the surviving spouse/dependent(s) 
provided the spouse/dependent(s) was coverecUenrolled in district health insurance at the 
time of the unit member's death. The District's contribution for health insurance will be the 
same rate as that of active members. 
Dependent(s) health insurance coverage will continue until the dependent(s) reach(es) 
independent status. 
B. Opt-Out Plan 
1. Full-time members not electing to participate in the District's health insurance 
program, on a school year basis (July 1 - June 30), due to coverage elsewhere, 
will be eligible for a $850.00 opt-out payment (this is taxable income) for each 
year they decline such coverage. Members must provide proof of other insurance 
to be eligible for the opt-out payment. 
2. Annually, when twelve (12) percent of the membership elects not to participate in 
the District's health insurance plan, the opt-out payment shall be increased to 
$1,500. Annually, should fifteen (15) percent or more of the membership elect 
not to participate in the District's health insurance plan, the opt-out payment shall 
be increased to $2,000. 
3. Unit member shall inform the District of their intention not to participate in the 
District's health insurance plan by June 1st annually. Newly hired unit members 
will be given this opportunity at the time of hire. 
4. Unit members participating in the Opt-Out plan shall receive a single check in 
June of each year. Unit members participating in the Opt-Out plan less than a full 
year shall receive a pro-rata payment. 
5. If during the year events occur which require the employee to participate in the 
District's health insurance program, the employee shall be allowed to enroll in 
accordance with the rules and regulations of the provider. The District may 
require that the member provide written documentation to substantiate the 
qualifying event. 
6. With the exception of those members currently receiving the Opt-Out payment 
whose spouse is employed by the District and is enrolled in the District's health 
insurance plan, effective July 1, 2007, no additional members shall be eligible for 
the Opt-Out payment when the spouse is employed by the District and is enrolled 
in the District's health insurance plan. 
Dental Insurance 
The district shall provide all unit members covered by this Agreement, who are working 
a minimum of thirty (30) hours per week, with the Blue CrossIBlue Shield Smile Saver 
Dental Plan - Option I, or a substantially equivalent plan. The District shall contribute 
85% of the premium cost and the member shall contribute 15% of the premium cost. 
Effective July 1, 1992, each married employee whose spouse is also employed by the 
District shall be entitled to benefits under only one dental and health insurance contract. 
Flexible Spending Account 
Members of this unit shall be eligible for participation in the Flexible Spending Account 
(Section 125 Plan). 
F. 105 Medical Reimbursement Plan 
Each January lSt, the District will contribute $300 to each unit member who is currently 
enrolled in a family or two person health insurance plan and $200 to each unit member who 
is currently enrolled in a single health insurance plan into a 105 Medical Reimbursement 
Plan. The 105 plan cannot be used to pay the premium costs for health insurance. The 105 
plan will be closed one calendar year after the member's separation fiom service [retirement, 
termination, resignation] and any remaining funds will be forfeited to the District. 
G. Retiree Insurance 
1. Any current member who retires into the New York State Employees' Retirement 
System and has at least fifteen (15) years of District service will be eligible to 
continue health insurance with the District. The District will pay the same percent 
of Bluepoint 2 Select as that being paid for active members in any given year. 
Retired members may select any other plan offered by the District but the District 
contribution will be based on the premium cost of Bluepoint 2 Select or equivalent 
plan. 
2. A retiree's coverage will be changed to Medicare Blue Choice (or other 
equivalent) plan when the retiree enrolls in Medicare. The District will pay the 
same percent for Medicare Blue Choice (or other equivalent) plan as that being paid 
for active members in any given year. 
3. For those members who retire on or after July 1,2007, the Blue Million health plan 
will not be available through the District. 
4. The cost of the retired member's share of the health insurance premium will be 
billed semi-annually in advance during the period of retirement. 
5. Continuation of health insurance will be provided to the surviving spouse provided 
the spouse was covered at the time of the unit member's death. The District's 
contribution for health insurance will be the same rate as that of active members. 
Individuals will be billed semi-annually in advance during the period of 
retirement. 
6. Portability 
If a retired unit member who is eligible for the District health insurance benefit is not 
able to receive the benefit because the unit member has permanently moved fiom the 
coverage area, the District will provide a "portability benefit". This benefit will be 
reimbursement to the unit member for premiums paid to obtain health insurance. 
The benefit will not exceed the lesser of (a) the actual cost of the retired unit 
member's health insurance or (b) the District payment that the unit member 
would be eligible for if still residing in the District coverage area. The District will 
require proof of coverage and payment as a condition of providing this benefit to a 
retired unit member. The District will pay this benefit upon the submission of bills, 
including proof of insurance. For the purpose of reimbursement, the retiree must 
submit such documentation no later than sixty (60) days following the date of 
payment due. 
H. Life Insurance 
The District will provide to participating members a $20,000 group term life insurance 
policy with the District paying fifty percent (50%) of the cost and the participating 
member paying fifty percent (50%) of the cost of the premiums. 
Employees also have the option of purchasing additional voluntary life insurance as 
offered by the District. 
I. All insurance benefits will be paid only in strict accordance with the terms and conditions 
of the applicable insurance policies, and the District assumes no obligation for payment 
of insurance benefits. 
J. If any additional insurance benefits are provided to other classified units during the life of 
this Agreement, the same benefits will be provided for members of this unit. 
SECTION XVIII 
RETIREMENT 
A. When a unit member becomes eligible to retire under the New York State Employee's 
Retirement System, helshe will be eligible for an increment in hisher final salary, 
providing that helshe files with the Superintendent by January 1st in the final calendar 
year of service an irrevocable notice of hisher decision to retire effective June 30th. 
B. To be eligible for the service increment, the unit member must have a minimum of fifteen 
(15) years of service in the District. Helshe shall be entitled to a retirement increment 
based on accumulated sick days up to a maximum of ninety (90) days. Said increment 
shall be paid in equal installments during the last full year of employment. Members 
wishing to take advantage of this increment must notify the Human Resources Office by 
January 1st in the final calendar year of service. This retirement increment shall be based 
on the number of accumulated sick days, maximum ninety (90), times the daily rate of 
pay of the year of notification. 
Such days will be deducted from the unit member's accumulated sick days when 
payment of the retirement increment begins. 
C. Should death of the unit member occur during the year in which the retirement increment 
is being paid, such increment will be paid to the unit member's beneficiary or estate. 
D. In extenuating circumstances the Superintendent, at hisher sole discretion, may waive 
the effective date of retirement or the notification date of January 1 st. 
SECTION XIX 
GRIEVANCE PROCEDURE 
Because the establishment and maintenance of a harmonious and cooperative relationship 
between the District and the Association is essential to the operation of the School 
District, it is the purpose of this procedure to secure, at the lowest possible administrative 
level, equitable solutions to alleged grievances of members of the unit. 
Step 1. The aggrieved party will first discuss the matter with the immediate 
supervisor indicating the initiation of a grievance. The supervisor shall 
respond orally to the aggrieved party within ten (1 0) working days. 
Step 2. If the matter is not satisfactorily resolved by discussion, the grievance 
shall be reduced to writing and presented to the immediate supervisor 
within ten (10) working days of the oral response at Step 1. The 
immediate supervisor will respond to the aggrieved party in writing within 
ten (10) working days. 
Step 3. a. If the matter is not resolved at Step 2, the aggrieved party shall 
appeal in writing to the Superintendent, or designee, within ten 
(10) working days of receipt of the Step 2 written decision. Copies 
of the written grievance and written decision at Step 2 shall be 
submitted with the appeal. 
b. Within ten (10) working days after receipt of the appeal, the 
Superintendent, or designee, shall hold a hearing with the 
aggrieved party and other parties of interest. 
c. Within ten (10) working days after the conclusion of the hearing 
the Superintendent, or designee, will render a decision in writing 
to the aggrieved party. 
Step 4. If the matter is still unresolved, the Association may submit the grievance 
to arbitration by serving a copy of written notice to the Superintendent of 
Schools within ten (10) working days. The Superintendent of Schools and 
the Association will be bound by the rules and procedures of the American 
Arbitration Association. The costs and expenses for the services of the 
arbitrator shall be borne equally by the school district and the Association. 
The decision of the arbitrator shall be binding. 
PROCEDURAL SUPPLEMENTS: 
Definitions: 
a. Grievance - as used in this Agreement, shall mean any claimed violation, 
misinterpretation or inequitable application of the terms or provisions of this 
Agreement. 
b. knr ieved Partv - shall mean any person or group of persons in the negotiating 
unit filing a grievance. 
c. Partv Of Interest - shall mean any party named or unnamed in the grievance who 
is not the aggrieved party. 
d. Association - shall mean the Fairport School.Office Professional Association. 
Nothing contained herein shall limit the right of any unit member having a concern to 
discuss the matter informally with any appropriate supervisor. 
A grievance must be filed within twenty (20) working days after the unit member knew 
or should reasonably have known of the act or condition which gave rise to the alleged 
grievance. 
A copy of the written grievance, response, appeal and notice of arbitration received or 
prepared by the District shall be delivered to the President of the Association within ten 
(10) business days of their receipt or preparation. 
The aggrieved party may be accompanied at all steps of the procedure by Association 
representatives. 
If a grievance affects several members of the Association and thereby become a class 
grievance, it may be submitted to the Assistant Superintendent for Human Resources at 
Step 2 by the Association. 
Time limits set forth in the grievance procedure can be changed only upon written 
consent of both parties. 
If a decision at one Step is not appealed to the next Step of the procedure within the 
specified time limit, the grievance shall be considered terminated at that Step. 
9. Failure to communicate a decision to the aggrieved party within the specified time limit 
shall permit the appeal to proceed to the next Step of the grievance procedure. 
10. Format for submission of a grievance shall be contained in appendices. 
SECTION XX 
AFFIRMATION 
The Fairport School Office Professional Association affirms that it does not assert the right to 
strike, to assist or participate in such strike, or to impose an obligation to conduct, assist or 
participate in such strike. 
SECTION XXI 
MANAGEMENT RIGHTS 
The District retains the right to manage its business and services and to direct the working force 
including, but not limited to, the right to discipline, suspend and discharge employees for cause 
as stated in Section 75 of the Civil Service Law; to hire, assign, transfer, promote and determine 
the qualifications of employees, to eliminate positions, to determine the starting and ending 
times of the work day, subject only to such regulations governing the exercise of these rights as 
are expressly provided in this Agreement, or provided by law. 
SECTION XXII 
ASSOCIATION RIGHTS 
A. No Reprisal 
No reprisals of any lund will be taken by the Board or the Administration against any 
member of the unit for reasons of membership in the Association or participation in its 
activities, except as prescribed by law. 
B. Release Time 
The President of the Association or designee shall be allowed up to forty-five (45) hours 
per year for Association business (exclusive of district-requested business and the 
bargaining process) which cannot be conducted at a time outside regular working hours. 
The President shall notify the immediate supervisor as far in advance as possible of the 
intent to use the time. It shall be the responsibility of the President to keep track of the 
time used. 
SECTION XXIII 
STATUTORY NOTICE 
It is agreed by and between the parties that any provision of the agreement requiring legislative 
action to permit its implementation by amendment of law or by providing the additional funds 
therefore, shall not become effective until the appropriate legislative body has given approval. 
SECTION XXIV 
SAVINGS CLAUSE 
This Agreement and all provisions herein are subject to all applicable law. In the event any 
provision of this Agreement is held to violate such laws, said provision shall not bind either of 
the parties, but the remainder of this Agreement shall remain in full force and effect as if the 
invalid provision had not been a part of this Agreement. 
SECTION XXV 
DURATION 
The provisions of this Agreement shall become effective on July 1, 2007 and shall continue in 
full force and effect until June 30,2010. 
This Agreement shall constitute the entire Agreement between the parties and may be altered, 
changed, added to, deleted from, or modified only through the voluntary, mutual consent of the 
parties in a written and signed amendment to this Agreement. 
SECTION XXVI 
APPROVAL BY NEGOTIATING TEAM CHAIRPERSON 
The Chairperson of the Superintendent's negotiating team and the Chairperson of the 
Association's negotiating team have read the provisions of each section of the Agreement and 
approve the same. 
DATED: October 1 0 ,  2 0 0 7  ASSISTANT SUPERINTENDENT FOR HUMAN 
RESOURCES 
FAIRPORT CENTRAL SCHOOL DISTRICT 
FAIRPORT SCHOOL OFFICE 
PROFESSIONAL ASSOCIATION 
CHAIRPERSON 
SUPERINTENDENT OF SCHOOLS OF THE 
FAIRPORT CENTRAL SCHOOL DISTRICT 
MONROE COUNTY-MEW YORK 
I 
'\ 
'.-- &RT SCHOOL OFFICE 
PROFESSIONAL ASSOCIATION 
PRESIDENT 
By: 
Donna S. Taylor u 

APPENDIX A 
FAIRPORT SCHOOL OFFICE PROFESSIONAL ASSOCIATION 
SALARY SCHEDULE 
(Entrance Level Salaries) 
SCHEDULE 
A 
2009-201 0 
$ 9.43 
2007-2008 
$ 9.43 
2008-2009 
$9.43 
APPENDIX B 
July 4 '5  
September 3 
October 14* 
November 1 1 
November 22'23 
December 24,25* 
January 1 * 
January 20* 
February 17 
April 18* 
May 26 
HOLIDAY SCHEDULE 
2007-08 
Independence Day 
Labor Day 
Columbus Day 
Veterans' Day 
Thanksgiving 
Holiday Recess 
New Year's Day 
Martin Luther King, Jr. Day 
President's Holiday 
Good Friday 
Memorial Day Recess 
School Year members: (receive 10 paid holidays) 
Delete July 4 & 5; September 3; November 27; December 24,2007. 
Unpaid days off: November 21,2007; January 2,2008 and May 23,2008. 
Twelve month members: Last 7.5 and/or 7.0 hour work day for the 2007-08 year will 
be June 27,2008. 
I APPENDIX C 1 I 
C-12 mo A-SY B-12 mo 
CIIwT CIIwT CIIIwT CIIIwT 
C-12 mo B- SY 
--i CIIIwT CIIIwT C-12 mo B- SY 
CIIIwT CIIIwT 
B- SY 
CIIIwT 
E-12 mo C-12 mo A-SY B- SY 
CIIwT CIIIwT CT CIIIwT 
E-12 mo C-12 mo A-SY B- SY 
CIIwT CIIIwT CT CIIIwT 
*B- SY 
CIIIwT 
E-12 mo C-12 mo A-SY B- SY 
CIIwT CIIIwT CT CIIIwT 
*B- SY 
Student 
Management 
Systems 
Secretary 
B-SY 
CIIIwT-Asst Reg 
B- SY 
CIIIwT 
B-12 mo 
CIIIwT 
B-12 mo 
CIIIwT 
Library Attendance Main Office 
Clerk Clerk Receptionist 
B-12 mo B-12 mo 
CIIIwT CIIIwT / B-sY / CIIIwT 
A- SY A- SY 
CT CT 
A- SY A- SY B- SY 
CT CT CIIIwT 
CT 
A-SY 1 
SY = School Year * (1) position split 
3 0 
between JP and MB 
I APPENDIX C 2 
DISTRICT OFFICE 
Payroll Supervisor . PS E -  12mo Sec. to Dir. Of Elementary Education 
Payroll Clerk PC D-12mo Sec. to Dir. Of Secondary Education 
Accounts Payable Clerk AC C-12mo Sec. to Dir. Of Buildings & Grounds 
Accounts Payable Clerk AC C-12mt Sec. to Dir. Of PE, Health & Athletics 
SecIDistrict Buyer CIIIwT C-12mo Sec. to Dir. Of Pupil Services 
District Office Receptionist R/T B-12mo 
Sec. to Dir. Of School Lunch 
Sec. to Dir. Of Staff Devel. & Testing 
Sec. to Dir. Of Transportation 
Sec. to Dir. Of Special Education 
Sec. to Dir. of Tech Operations 
Sec./Special Ed. 
Sec./Special Ed. 
Sec./Special Ed. 
CIIIwT E - 12 mo 
CIIIwT E - 12 mo 
CIIIwT E - 12 mo 
CIIwT E - 12 mo 
CIIwT E - 12 mo 
CIIwT E - 10 mo 
CIIIwT E - 12 mo 
CIIIwT E - 12 mo 
CIIwT E - 12 mo 
CIIIwT E - 12 mo 
DS 
FHS 
B&G 
FHS 
BAU 
BAU 
FHS 
BUS CTR. 
BAU 
ISC 
ACT D -  12 mo BAU 
CIIIwT C - 12 mo BAU 
CIIIwT C - 12 mo BAU 
APPENDIX B 
HOLIDAY SCHEDULE 
2007-08 
Revised 
July 3 ,4  Independence Day 
September 3 Labor Day 
October 8* Columbus Day 
November 12 Veterans' Day 
November 22'23 
December 24,25* 
December 3 1 
January 1 * 
Thanksgiving 
Holiday Recess 
New Year's Eve 
New Year's Day 
January 2 1 * Martin Luther King, Jr. Day 
February 18 
March 2 1 * 
May 26 
President's Holiday 
Good Friday 
Memorial Day Recess 
School Year members: (receive 10 paid holidays) 
Delete July 3 & 4; September 3; November 23; 2007 and February 18,2008. 
Unpaid days ofE November 21,2007; January 2,2008 and May 23,2008. 
Twelve month members: Last 7.5 and/or 7.0 hour work day for the 2007-08 year 
will be June 27,2008. 

APPENDIX C 2 
DISTRICT OFFICE BUILDINGSIDEPARTMENTS 
Payroll Supervisor PS E-12mo Sec. to Dir. Of Elementary Education 
Payroll Clerk PC D-12mo Sec. to Dir. Of Secondary Education 
Accounts Payable Clerk AC C-12mo Sec. to Dir. Of Buildings & Grounds 
Accounts Payable Clerk AC C -  12mt Sec. to Dir. Of PE, Health & Athletics 
SecIDistrict Buyer CIIIwT C-12mo Sec. to Dir. Of Pupil Services 
District Office Receptionist R/T B-12mo Sec. to Dir. Of School Lunch 
Sec. to Dir. Of Staff Devel. & Testing 
Sec. to Dir. Of Transportation 
Sec. to Dir. Of Special Education 
Sec. to Dir. of Tech Operations 
Sec.lSpecia1 Ed. 
Sec./Special Ed. 
Sec.lSpecia1 Ed. 
Transportation Clerk 
CIIIwT 
CIIIwT 
CIIIwT 
CIIwT 
CIIwT 
CIIwT 
CIIIwT 
CIIIwT 
CIIwT 
CIIIwT 
ACT 
CIIIwT 
CIIIwT 
CIIIwT 
DS 
FHS 
B&G 
FHS 
BAU 
BAU 
FHS 
BUS CTR 
BAU 
ISC 
BAU 
BAU 
BAU 
BUS CTR 

APPENDIX D 
FAIRPORT SCHOOL OFFICE PROFESSIONAL ASSOCIATION 
GRIEVANCE NOTIFICATION 
STEP 
Date of Filing 
Aggrieved Party 
Position 
Building 
Contract Provision 
Alleged Violation (use additional sheets if necessary): 
7. Redress Sought (use additional sheets if necessary): 
Dates: Step 1 (G) Step 2 (G) Step 3 (G) - 
(R) (R) (R) 
Step 4 (G) Step 5 (G) 
G: Grievance officially filed 
R: Response officially filed 
APPENDIX E 
FAIRPORT SCHOOL OFFICE PROFESSIONAL ASSOCIATION 
DUES DEDUCTION AUTHORIZATION 
SCHOOL: 
NAME: 
(Last Name) (First Name) (Middle Initial) 
SOCIAL SECURITY NUMBER 
I hereby authorize the Fairport Central School District to deduct from my salary and transmit to 
the Fairport School Office Personnel Association the amount of dues as certified by FSOPA. I 
understand that this amount may fluctuate in subsequent years because of dues increases or 
decreases. 
It is understood that this is a permanent authorization for the deduction of dues from year to year 
unless written retraction is received by the District Business Office between September 1 and 
September 15. 
Signature Date 
APPENDIX F 
FAIRPORT CENTRAL SCHOOL DISTRICT 
EMPLOYEE PERFORMANCE EVALUATION 
FSOPA OFFICE PERSONNEL 
DATE: NAME 
This performance appraisal is intended to identify strengths, encourage inlprovement in 
performance, and promote growth. One of the most important aspects in evaluating job 
performance is a discussion of the performance between employee and evaluator. Each category 
is inclusive of, but not limited to, the areas identified. 
1. QUALITY OF WORK (Includes knowledge of required skills, planning, organization, 
thoroughness, accuracy, creativity.) 
2. QUANTITY OF WORK (Includes ability to prioritize, use of time, productivity, 
resourcefulness, seeks assistance when needed.) 
3. WORK HABITS AND ATTITUDES (Includes demonstrates desire to attain goals, 
cooperation, independence, enthusiasm, accepts and acts on constructive criticism, 
responsibility, confidentiality, maintains business-like office atmosphere, professional 
growth - i.e. in-service, workshops.) 
4. DEPENDABILITY (Includes degree to which tasks are organized and completed, adheres 
to policies and directives, reliable, punctual, good attendance, accepts responsibility, 
anticipates needs, ability to communicate effectively.) 
Original: Human Resources Office Copy: Enlployee 
34 
Copy: Bldg. Principal 
5 .  FLEXIBILITY/STABILITY (Includes ability to withstand pressure and change in 
working conditions, ability to adapt.) 
This performance appraisal was reviewed with the employer on: 
Date of Conference 
The employee's signature below does not necessarily imply agreement with the evaluation; 
rather it indicates that they have read the document. The employee may wish to add 
comments below or respond in writing through a separate document. 
Administrator's SignatureDate 
Comments by staff member (optional) 
Employee's Signature/Date 
Original: Human Resources Office Copy: Employee 
35 
Copy: Bldg. Principal 
